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Annual Conference – Poster Registration Form
Grand Central Hotel, Glasgow, UK 

28-30 March 2012



	
	Application for Poster Space



Use this form to apply for poster space. Applications are only valid when the conference registration form is also received. PLEASE PRInt contact details in a text editor using block capitals.

I would like to present a poster at the SVEPM 2012 Annual Conference. 
The title of my poster will be:
	     


Please complete all sections below using block capitals.
	     
	
	     
	
	     
	
	     

	Title
	
	First Name
	
	Initials
	
	Surname

	     
	
	     

	Address 1 / Name of Institution
	
	Address 2 / Department

	     
	
	     

	Address 3 / Number and Street
	
	PO Box Number

	     
	
	     
	
	     

	Town
	
	District / County / State
	
	Country

	     
	
	     

	Postal / Zip Code
	
	E-mail Address

	     
	
	     
	
	     

	International Dialling Code
	
	Telephone Number
	
	Fax Number


I agree to attend the conference and provide a poster fitting the criteria mentioned in the instructions.  My poster may be reproduced on the SVEPM WWW-site.

I would like to be considered for participation in a “poster tour” (please delete as appropriate) YES   NO
	Signature:
	     
	Date:
	     


· Please ensure that your contact details are as complete as possible.

· If a co-author is presenting your poster please write their name below:

· Co-author’s name ___________________________________________________________

· If additional facilities are required, please ask. 

· Please address all enquiries regarding the poster session, and return the completed application form either by email (preferable) or fax to: 
Richard Reardon
Email: richard.reardon@glasgow.ac.uk 

Fax: +44 (0) 141 330 5602
	
	Poster Display - Instructions


Introduction


Following the successful introduction of a poster display at the Reading meeting in 1995, it has now become a regular part of the programme at the annual SVEPM conference.  The aim of the display is to allow a wider range of material to be presented during the three days of the conference, without reducing the time allocated to each of the formal papers.  The contents of the posters will no longer be reproduced in hard copy in the form of a booklet, rather it is likely that the posters will be published on the SVEPM World Wide Web site: http://www.svepm.org.uk or as downloadable files in Word 6.0 format or pdf format.


A high standard of presentation is expected of the posters, and the conference organisers reserve the right to withhold any posters that are of poor presentational quality, or do not meet the specifications described below. A cash prize will be awarded to the three best poster as elected by a jury.

Specifications and Guidance for Layout of Posters

· Posters should be easily read from a distance of 2 to 3 metres.

· TITLE HEADINGS - at least 4 cm high (120 point – see example below)

· MAIN TEXT, ABSTRACT AND CONCLUSIONS - at least 1 cm high (28 point – see example below)

· It is advised that the individual components of the posters are laminated with clear plastic.

General Advice
· Lettering should be in dark, contrasting colours.

· Do not use combinations of red and green as these are difficult for people with common types of colour blindness to read

· Avoid using large tables of figures - try to use graphs instead.

· Include photographs and illustrations if at all possible.

· Avoid detailed description of well-known methods.

· Design your poster so that it flows logically from top to bottom.

· As a general rule, it should be possible for someone to read and comprehend the main subject and content of the poster in no more than one minute.
Allocation of Display Space

Each poster will be allocated display space on poster boards of

120 cm width x 180 cm height.
If you are only able to produce posters in landscape then please alert the organiser, Mark Thrush (make a note on the application form), and we will attempt to provide suitable poster boards.
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· All applications for submission of posters MUST BE RECEIVED BEFORE 16th MARCH
 2012 

· FULL electronic copies of each poster section MUST BE RECEIVED BEFORE 16th MARCH 2012 to allow for checking, reproduction, and display on the WWW site as soon as possible after the conference.

Specification of Material to be Included in the Display on the WWW Site.

· A copy of the poster for display on the WWW site will only be accepted on disk or by email.

· A copy of all the material included in the poster should be prepared using Word format (97 format if possible) or pdf format.

· All the major elements of the poster, including illustrations and the author’s name and contact details should be included in the file

· The file MUST NOT be laid out as for a scientific paper; text should be kept to a minimum – as with the poster itself, this is essentially a visual presentation.  Any poster booklet entries that are submitted in the form of a "re-hashed" paper will be returned to the authors for amendment.

· The layout should approximate as closely as possible to that of the poster.  The aim is for a collection of miniature versions of the posters, to act as an aide memoir for delegates, not as a second conference proceedings.

· The title of the poster, or an abbreviated title, should be used to name the electronic file.

Arrangements for Displaying Posters

PLEASE NOTE: We will accept up to 60 posters provided that they meet the standard conditions.  

· The poster display will be placed close to the lecture theatre area and will be available for the duration of the conference.  In addition to coffee and lunch times, two special time slots will be set aside for delegates to view the posters, when authors will be expected to be present at their posters to answer questions. 
· N.B.  It is the responsibility of all authors to ensure that their poster is displayed by 13.00 on 28th March 2012.
· PLEASE NOTE: AUTHORS OF POSTERS ARE EXPECTED TO ATTEND THE CONFERENCE: POSTERS WILL NOT BE DISPLAYED UNLESS AN AUTHOR IS PRESENT.
Facilities Provided by SVEPM

· Poster display space as stated above

· Material to attach the poster to the boards (this will be done by the use of Velcro only). 

Additional Notes:

· Handouts: Based on previous experience, handout copies of posters either as an A4 miniature of the poster or as an A4 three fold is extremely useful.

· Business cards: Some delegates had pockets with business cards attached to their posters, so that delegates could get contact information if they were there when the author was not present.

· Passport size photos should be attached to the poster so that the delegates can easily identify the author.

· Text Size: Examples of Recommended MINIMUM Text Sizes:

(a) Main Title of Poster (120 point)

SVEPM
(b) Poster Text (28 point)

SVEPM









_1006157951.ppt

















